IQAC MEETING WITH NON- TEACHING STAFF OF THE
COLLEGE ‘

AGENDA OF THE MEETING 3 - DATE-19/05/2022

A Introduction \
27 Chair the meeting by the Principal Madam i i
37 Systematic arrangement of files (Both hard & Soft files)
~4~Communication with DHE, University, AHSEC ‘
_5-Record of files i R
- Systematic Management of work A M
~7"Speech from chairperson P i
& Vote of thanks L IR IRAGR ). |
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ME.E'I’ING DATE: 191-05-2022
TIME: 12 P.M. ' . | i
IQAC MEETING WITH NON-TEACHING S I'AFF OF THE COLLEGE:
¢ IVERL LY ]

th
aching staff of the college was held at 12 pm on 19" May, 2022 at ¢},

€ offj,
seting with the non-te AW he membes of fice,,
I)Qr\(? "] Ilts:lt\l?l)“}\lg College. At the outset Dr. Utpal Sut LXand'Cd }WCICOTiCn to tD S mert Chairtz Meep, v
i ibedi Phukan, Principal of MDKG College to chair the meeting. Dr, the ey,
uested Dr.Nibedita Phuk: . :
d suggested Dr. Sut to go with the agenda.

tem no.1.Systematic arrangement of files(Both hard copies and soft copies): IQAC Ct(})lor;lma@r f)pined "
vstematic arrangement of both soft copy and hqrd copy were necessary for smoo unctioning ¢ he

dministrative activities of the college and members discussed the issue.

'ﬂtem no.2.Communication with DHE, University, AHSEC: IQAC Coordinator suggested that office shoul
communicate with DHE, University, AHSEC.The members discussed the issue.
Item no.3.Record of files: Tthe members discussed about recording of files in the office.

Item no.4.Systematic management of work: IQAC Coordinator said that systematic management of

WOI‘k coy
creaie a work culture among the employee of the college. The members appreciated the IQAC Coordina[oliJ
Dr.Nibedita Phukan.Principal of the college also emphasized: the systematic management of work. '

After discussion, the members adopted the folloWing“re‘so‘lution.'

Resolution no.1.Resolved that both hard copy and soft ‘copy. of offi

ce file be kept Systematically by the offjce,

he meeting ended with, vote of thanks from the chair,

ml 4 i i W@»‘/
Dr.Utpal Sut VS\/\ A ! Y

IQAC Coordinator

. DrNibedita Phykay
M[I))KG oo Principal ang Chairperson of IQAC
ibrugarh MDKG CQllege
Co-ordinatot il Dibmgarh
D‘(‘g%%“ege ) | ' P{‘}‘(‘c‘piaélrls‘\'cé‘llege
‘ D\erBa’h uunohuloe;w:x;; o
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IQAC MEETING WITH STUDENT UNION OF THE
COLLEGE

Date-19/05/2022

/I./ Introduction
2./ Chair the meeting by the Principal Madam

3/ Participation in college activities
A4 Systematic conduction of meeting
&7 Maintain discipline in the college
_6-Record of student union activities
_7-Speech from the Chairperson :
_8 Vote of thanks | :
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MEETING DATE; 19-05
TIME: 1 P.M. .

i i dent uni
An IQAC meeling with the stu on of the college w
— s MDKG College. At the as held on 19t
Principal of y DIr<Nibedil f Phukanc I)foy Loutset Dr. Utpal Sy extended May, 2027 4 lpm. at
and requeste . s gmmpal of MDKG College ¢ Yvelcome to the memb ¢ office of the,
meeting and suggested Dr. Sut to go with the agenda, © chair the Meeting, D, P;'Sk‘)f the meeting,
= . . Ukan cha'n-ed th A
C‘ =

Item no.l. Participation in college activities: IQAC ¢ .
=TS . ; : oordinator

ome L sugg .. ‘

co!,‘?ge activities b<_:c essentlal_for their mental ang physical well ggested that Participation of stygente ;.. |

union to take initiative. Student Union agreed with the Coordinator ness of the studens and suggesteq ‘in(tis in

: ; Students

the Principal Madam.

Item no.3.Maintain discipline in the collepe-

: o Cder St et ge: Both 1QAC Coord; "

student union to maintain discipline in the college. Student Uniograg:;gr vzrt]}cll ﬂljél;;lﬁzl Olf I\t/?ed college suggested
1pal Madam.

Item no.4. Recording of student union activitjes-
- . . el . 1es: The IQAC i ' :
 student union activities with geotagged photos, QAC Coordinator advised the student union to record the

After discussion, the members took the following resolution.

Resolution no.1.Resolved that students Union activities be recorded by the student union

The rheetin ended with vote '(‘)/f}hanks from the chair. ' W‘/

Dr.Nibedita Phukan

IQAC Coordinator Principal and Chairperson of IQAC
MDKG College | . MDKG College
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